Academic Misconduct Allegation: Student Response Form

This response form and any additional information that you provide will be sent to the School/Faculty’s Academic Integrity Officers to consider alongside the original evidence.

Completed forms should be submitted, together with any supporting evidence, to academicintegrity@swansea.ac.uk by the deadline stated in the allegation letter you will have received.

Further information on the University’s Academic Misconduct Procedure can be found here:  https://myuni.swansea.ac.uk/academic-life/academic-regulations/assessment-and-progress/academic-misconduct-procedure/ 

Frequently asked questions can be found here: Academic Integrity and Academic Misconduct - Swansea University 

Free, confidential and impartial advice and support for academic misconduct is available from the Students' Union Advice and Support Centre. You can contact them by following this link: http://hello.swansea-union.co.uk/ . From there select Submit a ticket and choose Advice & Support from the drop-down menu. It is strongly advised that you contact them as soon as possible in order to access advice and support.

	Name
	

	Student number
	

	Module code and name
	



	Definitions of academic misconduct are given in the Academic Misconduct Procedure linked to above; please read them in conjunction with the attached letter that details the allegation made against you.


	Do you understand what is meant by academic misconduct 
(see definitions contained in the appendix)
	 Yes  ☐
	No*  ☐

	Do you understand the allegation being made against you?
	 Yes  ☐
	No*  ☐

	
*If you don’t understand the definitions or the allegation made against you, please contact the Academic Integrity Team at Academicintegrity@swansea.ac.uk for further clarification 


	Please respond to the specific concerns outlined within the email you have received, explaining the circumstances around the alleged offence:

	









	In your own words, please explain the process of preparing your assessment, with specific reference to the allegation that has been made:

You can outline, for example, the process you usually go through when preparing a submission, including how you collect sources, take notes, manages references, proofread your work, etc.

You should also explain the circumstances, such as where you did the work, whether you used your own computer, how you managed your time, and anything else that might be relevant.

	






	Is there any evidence that supports how you prepared your assessment that you would like us to consider as we discuss this case? 

Please include any additional evidence as an email attachment; this might include screenshots of notes, essay plans, search history, etc.

You are also invited to declare any other work which you would like us to take into consideration.

	






	Please outline any mitigating circumstances which should be taken into account, in the event that the allegation is found to be substantiated, and a penalty must be applied. 

Please note, in order to be taken into account, mitigating circumstances must:

· have a direct bearing on the case and, in particular, have directly affected your ability to complete the assignment/work relevant to this case
· be supported with evidence, including evidence of their effect

Please send any such evidence as an email attachment.

	






	Have you attached any further information with this form?
	Yes  ☐
	No ☐

	Date form submitted
	

	Student number or e-signature
	


If you require this communication in an alternative format or wish to request any reasonable adjustments to support your engagement with this process, please let us know as soon as possible.
